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Overview 

Once the user has finished making all necessary changes to the SANDBOX employee data and the 

SANDBOX employer rates in the PCGenesis Budget System, the user can select the option to Create 

SANDBOX Reports and CSV External File for Budget Load option.  This option will generate a series of 

budgeting reports, and will also allow the user to create a .csv external file that can be used for loading 

the budget on the financial side.  The user can specify the location of the .csv external file, and can also 

specify the fiscal year for the budget file. 

The user can select the option to Create SANDBOX Reports and CSV External File for Budget Load 

option as many times as desired, over and over again, using different gross data amounts on the 

employee records and different employer rates on the SANDBOX Special Functions Menu.  The 

budgeting system will update the budget numbers with each iteration, allowing users to run any variety 

of budget scenarios until the budget parameters are finalized and the .csv external file is uploaded to the 

financial system at which point the budget is complete. 

The .csv external budget file and all of the budget reports show the annual budget numbers.  PCGenesis 

annualizes each employee’s gross salary and employer benefit amounts based upon the employee’s 

scheduled number of pay periods per year. 

The following reports show the annual budget for gross salaries: 

• Budget Gross Pay Distribution by Account (Filename = BGRA####) 

• Budget Gross Pay Distrib by Func & Obj (Filename = BGRF####) 

• Budget Gross Pay Distribution by Employee by Acct (Filename = BEG2####) 

• Budget Gross Pay Distribution by Employee by Func/Obj (Filename = BEG1####) 

The following reports show the annual budget for the employer portion of OASDI, Medicare (HI), 

pension, and Georgia State Health (GHI): 

• Budget Employer Benefit Distribution by Account (Filename = BBEA####) 

• Budget Employer Bene Distrib by Func/Obj (Filename = BBEF####) 

• Budget Employer Benefit Distribution by Employee  (Filename = BERE####) 

If the district provides an employer contribution for one or more deductions and/or annuities, three 

additional reports are created.  The following reports show the annual budget for the employer portion of 

deductions and/or annuities: 

• Budget Distribution of Benefits by Employee and Account  (Filename = BACT####) 

• Budget Employer Deduction Contribution Report  (Filename = BERA####) 

• Budget Employer Deduction Contribution Report by Employee  (Filename = BDER####) 

If creating a .csv external budget file:  PCGenesis creates the BUDGCHARTccyymmdd.csv file and 

exports pertinent payroll budget information into a Microsoft® Excel comma delimited (*.csv) file 

which can be used on the financial side to upload the budget to the chart of accounts. 

Refer to the Financial Accounting and Reporting (FAR) System Operations Guide, Section A: Budget 

Account Master Processing for instructions on manipulating and loading the budget .csv import file. 
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Procedure A:  Create SANDBOX Reports and CSV 

External File for Budget Load 

Step Action 

1  From the Business Applications Master Menu, select  (F5 - Budget System). 

The following screen displays: 

 

Step Action 

2  From the Budget System – Master Menu, select  (F3 – Create SANDBOX Reports and 

CSV External File for Budget Load). 
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The following screen displays: 

 

Step Action 

3  Select ENTER to proceed or F16 to exit the program. 
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The following screen displays: 

 

Step Action 

4  Select the  (Radio Button) to left of the appropriate response in the Create Budget Upload 

File? field.  In order to produce a comma separated budget data file, select ‘Yes’.  Otherwise, 

select ‘No’. 

5  If creating an export file:  Verify the C:\EXPORT folder exists, or create the folder where 

appropriate. 

6  If creating an export file:  Enter C:\EXPORT\BUDGCHARTccyymmdd.csv in the 

Enter File Name and Path for Export File field, or select  (F10 - Browse for file) to 

locate the file manually. 

7  If creating an export file:  In the Create budget for fiscal year field, enter the correct 

budget fiscal year. 

8  Select  (Enter - Continue). 

If the filename is invalid, or if the C:\EXPORT directory does not exist, the “UNABLE TO 

OPEN BUDGET CSV FILE -  35 = File Not Found” error message displays.  In this 

instance, return to Step 4 to enter the correct information. 

“Processing Request” briefly displays where appropriate. 
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The following screen displays: 

 

Step Action 

9  Select  (F16 - Exit) or select  (Master) to return to the Business Applications 

Master Menu. 

10  
To print the report via the Uqueue Print Manager:  Select  (Uqueue). 

To print the report via Microsoft® Word:  Select  (MS WORD). 

Follow the instructions provided in the Technical System Operations Guide, User Interface 

Procedures, Creating the Microsoft®-PCGenesis QWORD Macro for Report Printing to 

create the macro necessary to use the feature where appropriate. 

11  If creating an export file:  PCGenesis creates the BUDGCHARTccyymmdd.csv file and 

exports pertinent payroll budget information into a Microsoft® Excel comma delimited 

(*.csv) file. 

Refer to the Financial Accounting and Reporting (FAR) System Operations Guide, Section 

A: Budget Account Master Processing for instructions on manipulating and loading the 

budget .csv import file. 
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A1. Budget Gross Pay Distribution by Account – Example 
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A2. Budget Gross Pay Distribution by Function & Object – 

Example 
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A3. Budget Employer Benefit Distribution by Account – Example 
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A4. Budget Employer Benefit Distribution by Function/Object – 

Example 
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A5. Budget Gross Pay Distribution by Employee by Acct – 

Example 
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A6. Budget Gross Pay Distribution by Employee by 

Function/Object – Example 
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A7. Budget Employer Benefit Distribution by Employee – 

Example 
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A8. Budget Distribution of Benefits by Employee and Account – 

Example 
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A9. Budget Employer Deduction Contribution Report – Example 
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A10. Budget Employer Deduction Contribution Report by 

Employee – Example 
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A11. CSV External File for Budget Load – Example 

 

 

 


